AJIMUHUCTPALIUSA CYXOBY3MMCKOI'O PAMOHA
KPACHOAPCKOI'O KPAA

I[TOCTAHOBJIEHUE
16.07.2012 1. c. Cyxo0y3uMckoe Ne 418-nn

OO0 yTBep>KIEeHUH aIMUHUCTPATUBHOTO
perjiaMeHTa npeAaoCTaBICHUS
MYHULIMIAIBHON YCIIyTH
«IIpenocraBnenue nupopmanuu

00 00pa3oBaTeNbHBIX MPOrpaMMax

Y y4eOHBIX IJIaHaX, pabodymnx
porpaMMax y4eOHbIX KypCOB,
MPEAMETOB, TUCHUILIAH (MOIYJIEH ),
rOJIOBBIX KaJICHJAPHBIX yU4eOHBIX rpadukax,
peanu3yeMpIX MyHUIUIIATbHBIM
o0Opa30BaTeNbHBIM YUPEXKICHUEM
JOTIOJIHUTEIBHOTO 00pa30BaHUs

AeTel B 00JaCTH KyJIbTYPbI»

B cootBerctBun ¢ ®enepanbHbiM 3akoHOM oT 27.07.2010 1. Ne 210-®3 «OO0
OpraHM3aIMH MPEAOCTABICHNUS TOCYAAPCTBEHHBIX U MYHUIIMTIAIBHBIX yCIyr», DeaepanbHbIM
3akoHOM 0T 09.02.2009 1. Ne 8-®3 «0O06 obecneyeHuH [OCTyna K HHQOpMaLHUHU O
JESTENIbHOCTH TOCYJAapCTBEHHBIX OpPraHOB M OPraHOB MECTHOTO CaMOYIIPaBJICHUSY,
noctaHoBieHneM aaMuHucTpauun Cyxo0y3umckoro paiiona ot 03.12.2010 r. Ne 371-n «O06
YTBEPXKACHUM TMOPAAKAa pPa3pabOTKH M YTBEPKACHHUS aJIMUHUCTPATUBHBIX PErJIAMEHTOB
MPEIOCTABIICHUSI MyHULIUIIAJIBHBIX YCIYT»,

I[TOCTAHOBJIAIO:
1. YTBepauTh aJIMUHHUCTPATUBHBIA PETJIAMEHT MPEJOCTABICHUS MYHHUITUNAIBHONW YCIYTH
«IIpenoctaBienne wmHbopMayu 00 00pa30BATEIBHBIX NPOrpaMMax M YYEOHBIX IUIaHAX,
pabounx mporpaMmax y4eOHBIX KYypCOB, MPEAMETOB, MAUCIUIUIMH (MOJYJICH), TOIOBBIX
KaJlCHJAApHBIX y4eOHBIX TpaduKax, peaqn3yeMbIX MYHHUIIUIAIBHBIM 00pa30BaTeIbHBIM
YUpEXKICHHUEM JOMOTHUTEIBHOTO 00pa30BaHUs IETeH B 00JIACTH KyJIbTYPhI».
2. Ob6ecreunTh pa3MelieHHe aAMHUHUCTPATUBHOTO PETJIAMEHTa B YCTAHOBICHHOM TIOPSAKE Ha
obunraIbHOM caiite agmMuHucTpannu Cyxo0y3uMCKOro paiioHa.
3. KoHTposb 3a HCIIOIHEHHEM HACTOSIIETO MOCTAHOBICHUS BO3JIOKHUTH Ha HAYaJIbHUKA OT/ENa
KyJbTyphl aiMuHucTpanuu CyxoOy3umckoro paiiona Jlemuaroka A.C.
4. TlocraHoBieHHE BCTyNMaeT B CHJIY B JCHb, CICAYIOIIUHA 3a JHEM €ro Oo(UIHaIbHOrO
OITyOTMKOBAHUA.

['maBa agmuHKHCTpanuu paioHa A.B. Annankuit

Cob6onena A.C.



[punoxxeHne K MOCTAHOBJICHHIO
agmuaucTpau Cyxo0y3uMCcKOTro
paiiona ot 16.07.2012 Ne418-n1

AJIMMHHUCTPATUBHBIN perjaMeHT
«IIpenocraBienne uHpopmannu 06 00pa3oBaTeJbHbIX MPOrpaMMax U y4eOHbIX IJIAHAX,
padounx nporpamMMax yuyeOHbIX KypCOB, IPeAMEeTOB, M CHHUILINH (MOAYJei), FOJ0BbIX KaJeHIaPHbIX
yueOHBbIX rpadukax, peaau3yeMbIX MyYHUIIUNIAJIbHBIM 00pa30BaTeIbHBIM YUpe:KIeHueM
JAOIOJHUTEIBLHOr0 00pa3oBaHmsi AeTeld B 00J1aCTH KYJbTYPbD»)

1. O01Iue moI0:KeHNus

1.1. HaumeHnoBaHue mMyHuuMnaibHoi ycinyru: IlpenocraBnenue mHpopmanuu o6 0Opa3zoBaTelbHbBIX
nporpaMmax M yueOHBIX IUIaHaX, padovuX MporpaMmax y4eOHbIX KypCOB, IPEJAMETOB, TUCIUIUIMH (MOTyJICH)
TOZIOBBIX  KaJICHJApHBIX Y4eOHbIX rpaduKax, pealu3yeMblX MYHUIMNAIBHBIM  00pa30BaTeIbHbIM
YUpEXKJIEHUEM JI0NOJHUTEIBHOIO 00pa30oBaHMsl IeTe B 00J1aCTH KYJIbTYpHI.

1.2. UcnonHuTenem npeaocTaBieHuss MyHULMIAIBHOM yCIyTH B COOTBETCTBUM ¢ AJIMUHUCTPATUBHBIM
PETJIAaMEHTOM SIBIISICTCSL  OTHEN KyJlbTypbl aamuuHuctpauun CyxoOy3umckoro paiiona (manmee-Otnen) u
MYHUIIUNATBHOE OI0JKETHOE 00pa30BaTeNIbHOE YUPEXKICHHE AOINOIHUTEIBHOTO 00pa3oBaHus neTei (najiee -
yupexaenune) «/lerckas mkomna uckyccts Cyxo0y3uMCKOTro paifoHa

1.3. 3asgBuUTENSAMHU, B OTHOIIEHUH KOTOPBIX NMPEIOCTABIAETCA MYHUIUNATIbHAS yCIYyTa, SABISIOTCS:

dusnyeckue IuIa U APyrue 3anHTEPECOBaHHBIC JIMIA (1anee-3assBUTEIH).

1.4. TlpenocraBieHre MyHUIIUNAIBHON YCIYTH OCYILECTBISAETCS B COOTBETCTBUHU C:

1. KonBennueii o npaBax pedeHka, ogoopenHoi ['enepanbHoii Accambneeit OOH 20.11.1989;

2. Koncrurymueit Poccuiickoit denepanuu;

3. ®enepanibHbIM 3aKk0HOM OT 10.07.92 Ne 3266-1D3 «O06 oOpa3zoBaHUMY;

4. @enepanbHbM 3akoHOM OT 10.04.2000 Ne 51-@3 «O0 ytBepxaenun PenepaibHOl TpOrpaMMeI
pa3BUTHA 00pa30BaHUN;

5. ®enepanbHbM 3ak0HOM OT 06.10.2003 Ne 131-P3 «O6 0o0mMx NPUHIUIIAX OPraHU3aLUN MECTHOTO
camoynpasieHus B Poccuiickont Penepanun»;

6. ®enepanpHbM 3aKk0HOM OT 02.05.2006 Ne 59-D3 «O mopsiake pacCMOTpEeHUs 00paIIeHNH TpakIaH
Poccutickoit denepanuny;

7. TunoBeiM Ilonoxxennem 06 0Opa3oBaTEILHOM YUPEKICHUH JOMOIHUTEIBHOTO 00pa30BaHus JIeTei,
YTBEpPXKAEHHBIM nocTaHoBiieHueM lIpasurensctBa Poccuiickoit ®@enepaunn ot 07.03.95 Ne 233;

8. TlocranoBiennem anmuHucTpammu CyxoOy3mmckoro paiiona ot 03.12.2010 Ne 371-nm «O6
YTBEP)KICHUM TOpsIKa Pa3pabOTKU M YTBEPXKICHUS aJMUHUCTPATUBHBIX PEIrJaMEHTOB IpPEIOCTaBICHUS
MYHHUIMITATIBHBIX YCIYT»;

9. Pacniopspxenuem IlpaBurensctBa Poccuiickoit @enepanuu ot 25.08.2008 Ne 1244-p «O Konueniuu
pa3BuTHsa 00pazoBaHus B cepe KynbTypbl U HcKyccTBa B Poccuiickoit @eneparnuu Ha 2008 - 2015 roas»;

10. IMucemom J[lemaprameHTa MOJIOEKHOW IOJUTHUKM, BOCHHUTAHHS M COLMAIBHOW 3allUThl JETel
MunuctepctBa obpazoBanus 1 Hayku Poccuiickoit @enepanuu ot 11.12.2006 r. Ne 06-1844 «O nmpumepHbIX
TpeOOBaHUAX K MPOrpaMMaM JONOTHUTEIBHOTO 00pa3oBaHus AeTei»;

11. TTucemom JlemapTameHTa MOJIOJACKHOW TOJUTUKHU, BOCIIUTAHUS WU COIMAIBHOW 3aIlUTHI JeTel
MunucrepcTBa oOpazoBaHust M Hayku Poccuiickoit ®enepauuu ot 26.03.2007 Ne 06-636 «O06
00pa3oBaTeNbHBIX YUPEKACHUAX JOMOIHUTEIBHOIO 00pa30BaHUs JETE;

12. Ilucemom MunucrepcTBa oopazoBanus U Hayku Poccuiickoit @enepaunn ot 20.05.2003 1. Ne28-
51-391/16 «O peanuzanuu JOMOTHUTEIBHBIX 00pPa30BaTEIBHBIX TPOTPAMM B YUPEKIACHUHU JTOMOJHUTEIHEHOTO
o0Opa3oBaHMsI IETEI»;
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13. [Tucemom MunuctepctBa KynbTyphl Poccuiickoit @enepauuu ot 19.01.2004 1. Ne 4-01-
16/32 «O TrocymapCcTBEHHOW aKKpeIUTallMd O00pa30BaTEIbHBIX YUPEKICHUN TOMOJHUTEIHLHOTO 00pa30BaHMs
nerelt B chepe UCKycCTBaA U KYJIBTYPBD»

14. 3akonom Kpacnosipckoro kpast ot 28.06.2007 Ne 2-190 «O xynbTypey;

15. VYcraBom CyxoOy3umckoro paiiona, npuHsATbIM CyxoOy3uMckuM paiioHHbBIM CoBeTOM
nenyraroB 15.04.1997 ;

16.YcraBom MBOY IO/] «/lerckas mkona uckycctB Cyxo0y3UMCKOTO paifoHay,

17. Nupimu npaBoBeIMH akTamMu Poccuiickoit denepannn, KpacHospckoro kpasi, Cyxo0y3uMCKOTO
paiioHa.

1.5. Pe3ynpTaToM npeaocTaBiIeHUs] MyHULIMIIAIBHOW YCIYrH SIBISETCS IPENIOCTABICHUE I10JIy4aTEI0
aKTyaJbHOM U JOCTOBEPHOM MH(pOpMALMHU, IPEACTABIIAIONIEH COBOKYITHOCTh CBEACHUH CIIEYIOILEr0 COCTaBa:

- CBEJICHUS O XOJI€ U COJACP KaHMM 00pa30BaTEIBHOIO MPOIIECCA, B TOM UYHUCIIE TOJ0BOM KaJeHIApHbIH
yueOHbIl rpaduk, pacnucaHue 3aHATUN Ha TEKyLIUH y4eOHbI Nepuoj, MEepeyeHb M3Y4aeMbIX TeM U
COJIEp’)KaHUE BBIJABAEMBIX CIIYIIATENAM 3aJaHUN NIl CaMOCTOSATENbHOM pabdOThl Ha TEKYIIUH Y4eOHBIH
IIEPHOL;

- CBE/ICHUS O COJIePKAHUU 3aHATUH U padoT, O Pe3ysbTaTaM KOTOPBIX OCYILECTBIISIETCS aTTeCTalusl.

2. CraHaapT npegocTaB/eHHs] MYHHIUNIAIbHON YCIyTH

2.1. Ilopsinox HHGOPMHUPOBAHUS O IPABUIIAX MPEIOCTABICHUS MYHUIMIIAIbHON YCIyTH

2.1.1 HVudopmamus o mpaBwiax MPEJOCTABICHUS MYHUIUNAIBHON YCIYTH, MpeIoCTaBiseMas
3anHTEepeCOBaHHBIM JIMLAM, SIBJISIETCS OTKPBHITONW M OOILEAOCTYITHOM.

WupopmupoBanre o NpeaoCTaBICHUH MYHULIMIAIbHOW YCIYTH OCYIIECTBISETCS HEMOCPEICTBEHHO
YUPEKIECHUEM.

[Tpu npenocTaBiIeHUH YCIYTU YUPEKICHUE B3aUMOJIEHCTBYET C OTJIEIOM KYJIBTYPBHI.

CBeneHusi 0 MecTe HaxXOXJAEHHUs, pPeKUME pabOThl, KOHTAKTHBIX Tele(oHax, aapece IEKTPOHHOM
nouTsl OTaena U yUpeKaAeHUs pa3MelaloTcs Ha HHQOPMAIIMOHHBIX CTEH/1aX B TOMEIIEHUH YUPEKICHHUS.

2.1.2. UnpopmMupoBaHue 1o MpoLeaype NpeaoCTaBIeHUs] MyHUIIUIAIbHON YCIYTH IPOU3BOIUTCS:

- 110 TesiehoHaM;

- [10 MMCbMEHHBIM 00paIeHUsIM;

- 10 2JIEKTPOHHOM 110YTE;

- MIOCPEJICTBOM pa3MEIIeHHs COOTBETCTBYIOIIEH MH(OpMalMKU B CpPeICTBAX MaccoBOW MH(pOpMaluH,
pa3MenieHus B cetu HTepHer;

- IOCPEJICTBOM JIMYHOTO OOpaleHus B yupexaenue uian Otuen.

2.1.3. Ilpu orBerax Ha Tene(OHHbIE 3BOHKM M YCTHBIE OOpalIeHHs] 3aUHTEPECOBAHHOIO JIHMIA —
JOJDKHOCTHBIE Juia OTnena WM y4upeXAeHUs, OTBETCTBEHHbIE 3a HH()OPMHUpPOBaHUE, MOAPOOHO U B
BOXKJIMBOHM (KOppekTHOI) (opme HHOOPMHUPYIOT U KOHCYJIBTHPYIOT OOPAaTHBIIUXCS MO BOIpPOCAM O
IIPEIOCTABJIEHUN MYHUIIUIIATBHON YCIYTH B MIPEAENIaX CBOEH KOMIIETEHIIUH.

OtBer Ha TeneOHHBIM 3BOHOK JOJKEH HayMHAThCd C MHPOpMAIMM O HAMMEHOBAaHUHU OpraHa
(yupexxnenust), paMuIIny, IMEHH, OTYECTBE M JIOJDKHOCTH JIMIIA, MPUHSBILETO Tele(OHHBIH 3BOHOK. Bpems
pasroBopa He JOHKHO npeBbimaTh 10 MunyT. [Ipr HEBO3MOXKHOCTH JOKHOCTHOIO JIMIA, OTBETCTBEHHOTO 3a
MHGOPMHUPOBAHUE O TMpaBWIAX NPEAOCTABICHUS MYHHIMIIAIBHOW YCIIyTH, CaMOCTOSITENBHO OTBETUTH Ha
MOCTABJICHHBIC BOMPOCHI TeJIe(OHHBI 3BOHOK JOJDKEH OBITh MepeajpecoBaH (MepeBelieH) Ha Apyroe
JOJDKHOCTHOE JIMIO WM OOpaTHUBLIEMYCS Tpa)KAaHWHY JOJDKEH OBITh COOOIIEH TenedOHHBIH HOMEp, IO
KOTOPOMY MOKHO TTOJIYYUTh HEOOXOAUMYIO HH(POPMAIIHIO.

2.1.4. JIo;KHOCTHOE JIMI0, OTBETCTBEHHOE 3a MH(POPMHpPOBAHWE, MPU JIMYHOM YCTHOM OOpaIleHUH
3aWHTEPECOBAHHBIX JIMII MPEAOCTABISET UM HMH(OPMAIMIO O IMPEIOCTABICHUM MYHHUIIMIIAIbHOM yCIyrH B
ycTHOM (popme. Bpemst mpu nHAMBHIYAIBHOM YCTHOM MH(OPMHPOBAHUH HE MOKET MpeBbIaTh 30 MUHYT.
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2.1.5. Ecnu unpopmanus o NpeAOCTaBICHUHM MYHUIMIAIBHONH YCIyTHW, NOJY4YeHHAss B YCTHOM
¢dbopMe wnu no TeraeoHy, HE YTOBIETBOPSIET 3aMHTEPECOBAHHOE JIMIIO, 3aMHTEPECOBAHHOE JIMIIO BIIPAaBE B
MUCHMEHHOM (hopme oOpaTtuthes B agpec OTaena win yIpekICHHs.

2.1.6. Ilpu uHPOPMUPOBAHWUU 3aUHTEPECOBAHHOTO JIMIA IO NHCHbMEHHBIM OOpAIllEHUsIM OTBET
HaIpaBJIAETCS 0 IOYTE B aJpeC 3aMHTEPECOBAHHOIO JHIAa B CPOK, HE npesplmatoninii 30 gHeil ¢ MoMeHTa
perucTpalnuy MMCbMEHHOTO 0OpaIIeHHUS.

2.1.7. llpomomKuTeNnbHOCTh IMpUEMA y JOJDKHOCTHOIO JIMIA IpPU JUYHOM IIpUEME HE JI0JDKHA
IpeBbIlIaTh 15 MUHYT.

2.2. CpoOKH 1 yCJIOBUS MPEIOCTABICHUS MYHUILIMTIATILHON YCIYTH

MaxkcumanbHBI CPOK HPEAOCTABICHHS MYHUIIUIAIBHONH YCIYrd - J€Hb OOpamieHus 3asBUTENS, B
cllydae MOJy4deHUs HH(OpMalUU THpU JMYHOM KOHTaKTe M TeneoHHOU cBs3u. B mucbmenHoit ¢opme
uHpOpManus NPeAOCTaBIIsAETCS 3agBUTENIO B TeueHue 30 JHel ¢ MOMEHTA MOTy4eHUs 0OpalieHus 3asiBUTEIS.

2.3. UcuepnbiBaronuii nmepedeHb JOKYMEHTOB, HEOOXOIUMBIX JJIsl MPEIOCTABICHUS MYHUIIUITATIBHON
YCIIyTH.

OcHoBaHHeM [Tl pACCMOTPEHHSI BOIIPOCa O MPEAOCTABICHUN MYHULIUTIATBHON YCIYTH SIBIISIETCA:

- NHCbMEHHOE 3asBJIEHHME OT 3asBUTEIS 10 BONPOCY IMpenocTaBieHus HHPopmanuu 00
o0pa3oBaTeNbHBIX MpPOrpaMMax M yUeOHBIX IJIaHaX, pabo4yux Mporpammax y4eOHBIX KypCOB, MPEAMETOB,
JTUCUUIUIAH (MOYJICH ), TOMOBBIX KaJICHIAPHBIX y4eOHBIX rpaduKkax;

- TOKYMEHT, YJIOCTOBEPSIIOIINIA TMYHOCTD.

TpeboBaTh OT 3asBUTENCH JOKYMEHTHI, HE MPEITyCMOTPEHHBIX JTaHHBIM ITYHKTOM aMHHHACTPATHBHOTO
periaamMenTa, He AOMycKaeTcs. 3asgBUTENb MOXKET IMPeJOCTaBUTh JONOIHUTENbHYIO HH(DOPMALIUIO B TIEUYATHOM,
3JIEKTPOHHOU WJIM B PYKOIUCHOM (hopme — aapec PakTUUeCKOro MECTa )KUTEIbCTBA, KOHTAKTHBIC TeJIE(OHBI U
MHYI0 HHPOPMAIINIO, HEOOXOAUMYIO ISl TOMYyYEHUS MYHUIIUITATbHONU YCIYTH.

3asiBIIEHUE JOJKHO COAEPKATh:

- HauMmeHoBaHue Otaena wiM YupexaeHus, MO0 (QaMHINIO, UMS, OTUYECTBO COOTBETCTBYIOIIETO
JOJKHOCTHOTO JIUIIA;

- (amunnio, UMs, OT4ECTBO (TIOCIeIHee — MPU HATUYHUK) — U1 PU3NYECKUX JTUI], MHAUBHUIYaTbHBIX
MIpeANPUHUMATEINEH;

- HAMMEHOBaHKe, OPTaHU3aAI[MOHHO - MTpaBoBast popma — AJs FOPUAUYECKUX JTUIL;

[TouToBBIN aznpec, B TOM YMCIE aJpec AIEKTPOHHOW MOYTHI, MO KOTOPBIM JIOJKEH OBITh HAIpaBlieH
OTBET;

- IPY HAJTMYUH KOHTAKTHBIN TenedoH;

- IOJUCh, AaTa.

JIOKYMEHTBI JOJIKHBI OBITH Ha PYCCKOM SI3BIKE, TM00 UMETh 3aBEPEHHBIN M1epeBO]] Ha PYCCKUI SI3BIK.

JlokymMeHTBl, yKa3aHHbIE B JIaHHOM HOJANYHKTE, HampaBisitorcs B OTaen win  YupexiaeHue
MIOCPEACTBOM JIMYHOTO oOpamieHust 3asBUTENs (€ro 3aKOHHOTO MPEACTaBUTENs) JUOO0 HalpaBlIeHUs
JOKYMEHTOB MO TIOYTe 3aKa3HbIM NHCbMOM (0aHAEpOJbI0 C ONHCHIO BJIOXKEHHBIX JOKYMEHTOB W
YBEJAOMJICHHEM O BPYUYEHHH ), TIO AJIIEKTPOHHOM TOYTE.

@DakT NOATBEPKICHUS HAMPABIICHUSI IOKYMEHTOB IO MOYTE JISKUT Ha 3asiBUTEIE.

MaxkcuManbHbIN CPOK OKUJaHMS B OYepeaH MPpH MojJaue 3anpoca O NpeA0CTaBICHUH MYHUIIUIATbHON
YCIIYTH U NPU MOJTYYEHUU pe3ylbTaTa MpelOCTaBICHUS MYHULIMNAIBHON YCIYTM HE MOXET mpeBbimarh 30
MUHYT.

2.4. VcuepnbiBalouiyii mepeueHb I OTKaza B IpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTABIIEHUSI MyHUILIUIIAJIbHOM yCIIyTH

OcHoBaHMEM Ul 0TKa3a B IPUEME JOKYMEHTOB SIBJISIETCS:

- HEMpeIOCTaBJIEHUE JOKYMEHTOB, YKa3aHHbIX B NYyHKTE€ 2.3 HACTOALIET0 aJIMHUHUCTPATHBHOIO
periiaMeHTa;

- HalM4yue B TMPENOCTABICHHBIX JOKYMEHTaX HCHpPaBIEHUI, CEpbEe3HBIX MOBPEKICHUIN, HE
MIO3BOJISIFOIIMX OJJHO3HAYHO MCTOJIKOBATh UX COACPIKAHUE.

2.5. UcuepnbiBaromuii nepeyeHb OCHOBAHUH ISl OTKa3a B MPEJOCTABICHUN MYHULIUIIAIBHON YCIIYTH

OcCHOBaHUSIMU IJI1 OTKa3a B MPEIOCTaBICHUU MYHUIIUTIATBHOU YCIYTH SIBISIOTCS:

- U3MEHEHHsS B 3aKoHojzarenbcTBe Poccuiickoil denepanuu, periaMEHTHPYIOIMIEM MPEaOCTaBICHUE
MYHUIUIIATBHON YCIYyTH;
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- HENpEeAOCTaBICHUE JOKYMEHTOB, YKa3aHHbIX B IYHKT€ 2.3 HACTOALIEro aJAMHHHCTPATUBHOTO
periJamenTa;
- HaJgM4Me B TMPEJOCTaBICHHBIX JIOKYMEHTaX WCIPABICHUN, CEpPbE3HBIX MOBPEXKIACHUN, HE
MO3BOJISIIOIIMX OJJTHO3HAYHO UCTOJIKOBATh UX COJIEPIKAHUE;
- OTCYTCTBUE HEOOX0aMMOl nHpopMaIy (TI0 OOBEKTUBHBIM MTPUYMHAM) JUIS IPEJOCTABICHUS YCIYTH
B CPOK;
- cioy4ad, KOrja 3ampaiivBaeMas HH(QOpMalusi KacaeTrcs TPEeThUX JHI 0e3 MpeJoCTaBICHUS
o(UIMaNBHBIX TOKYMEHTOB, YCTAHABIMBAIOIIUX [IPABO MPEICTABIATh X HHTEPECHI;
- uHdopmalus, 3amnpanrBaeMas B 3asiBJICHHHM, HE BXOJUT B IEpeUYeHb O0O0s3aTeNbHON s
IIPEIOCTABIICHUS.
2.6. [IpenocTaBienre MyHHUIMIIATBHONW YCIYTH OCYIIECTBIsIETCS 0€3 B3MMaHUs IUIATHI.
2.7. TpeOoBaHUS K MECTaM MPEIOCTABICHUS MYHHUIIUIIATILHON YCIYTH.

2.7.1. Tlpuem 3amHTEpPECOBAHHBIX JIUI[ OCYIIECTBISACTCA comiacHo Tpaduky paborsl Otmena u
YUPEKACHUS, YKa3aHHOMY B ITyHKTE 3.5. HACTOSIIEro periaMeHTa.

2.7.2. 1nsa ynoOcTBa 3asiBUTENEH IPU 0KUAAHUU IIPUEMa OTBOSATCA MecTa, 000PYAOBaHHbIE CTYJIbIMU
u cronamu. [IpemycmartpuBaeTcs oOecriedeHHEe yKa3aHHBIX MeCT Mucdeld Oymaroi, pydkamu (Ui 3ammucu
MHGOpMALIUU U 3aI10JIHEHUS 3asIBJICHUM).

2.7.3. Mecra s wuHGOPMUpPOBaHHS 3asBUTENCH, MOMydyeHHS WHGOPMAIMM W  3aMOJHEHHS
HEOOXOUMBIX IOKyMEHTOB OTBOJISATCS] HETIOCPEICTBEHHO B OT/IEJIEC KYJIBTYPhI U B YUPEKICHHH.

2.7.4. BusyanpHas wuH(OpManus, CBs3aHHAasg C OCYLIECTBICHMEM MYHULUNAIBHOW YCIIyTH
pasmenaercs Ha MHQOPMAIIMOHHBIX CTEHJIaX B OT/EINE KyJIbTYphl aqMUHICTpannu Cyxo0y3UMCKOTO paifioHa 1
YUPEXIEHUH, BbIIACTCS MO NMPOChOe 3asBUTENS. HEMOCPEICTBEHHO B OTAENEC WM YUYPEKICHHH , JIMOO IO
npoch0e 3asgBUTENS MOXKET OBITh HampaBleHa II0 TI0YTEe, AJIEKTPOHHOW Moure, JH00 (aKCUMHIBLHBIM
COOOIIEHUEM.

Wudopmanust cCBsi3aHHAass C OCYHISCTBICHHEM MYHUIIMITAJBHON YCIYTH TakKe JIOCTyIIHAa Ha
ounmansHoM caifre anmMuHucTpau Cyxo0y3UMCKOro paifioHa.

2.8. TlokasarenssMu Ka4ecTBa M JJOCTYITHOCTH MYHHUIIMIIAIBHOW YCIYTH SBIISTIOTCS:

2.8.1. CBOEBpPEMEHHOCTh U ONEPATUBHOCTh MPEAOCTABICHUS MyHUIIUNIAILHON YCIIyTH

2.8.2. Iloka3aTenu KauecTBa:

- TOYHOCTh 00paOOTKH TaHHBIX CIELUAINCTAMU;
- IPaBUIBHOCTH O(OPMIICHHS TOKYMEHTOB; CIIEIIUAINCTAMU;
- Ka4ecTBO Ipolecca 00CIy)KUBaHUS 3asBUTENEH.
2.8.3. JIoCTyITHOCTh MyHUILIUIAIBHOM YCIIyTH:
- IPOCTOTA U PALMOHAIBHOCTD MpOIlecca MPEA0CTaBICHUS MYHUITUNIATBHON YCITYTH;
- ICHOCTh M Ka4eCTBO HH(OPMAITUH O TOPSIKE TPETOCTABICHUS MyHUITUIIABHOWD YCIYTH;
- KOJIMYECTBO M yJIAJIEHHOCTh MECT MPEAOCTABICHUS MyHUIIUTIAILHON YCIIYTH.
2.9. MyHunmnanpHas yciyra B MHOTO(QYHKIIMOHAIbHBIX LIEHTPAaX HE OKa3bIBAETCSl.

3. AIMMHHCTPATHBHbIE NpPoOUeIypPbI

3.1. CocraB, mocie10BaTEIbHOCTh  CPOKH BBIMTOJIHEHUST a/IMUHUCTPATUBHBIX MPOLIETYP

[IpenocraBieHne MyHUIMIMAIBLHON YCIAYyTH BKJIIOYAeT B CeOsl CIEAYIONIUE aJIMHHUCTPATHUBHBIC
IPOIIEeTyPHI:

- IpUEM U PETrUCTpalUA 3asABJIEHUHN U JAOKYMCHTOB OT TI'paXJaH U JPYIruXx 3aMHTCPCCOBAHHBIX JIMIT JJIS
npenoctabieHus nHpopMaruu OTaenoM Wik Y UpexaeHueM;

- pacCMOTpEHHUE TIPUHATOTO 3asBICHUS U MTPEICTABICHHBIX JOKYMEHTOB;

- uHpopMupoBaHue 3asBuTeneil OTaenoM WM YupexaeHueM o0 o0pa30BaTENbHBIX MporpaMMax U
yueOHBIX IUIaHaX, paboumx MporpaMMmax y4eOHBIX KypCOB, NMPEAMETOB, AMCHUUIUIMH (MOAaYyJNei), TOJO0BBIX
KaJICHJIAPHBIX yU4eOHBIX rpaduKax.

CHGI_[I/IEUII/ICTOM quexc;[eHHﬂ JIMYHO NPOU3BOJUTCA IMPUCM OT I'paKAaH IMOJHOIO IMaKeTa JOKYMCHTOB
(B COOTBETCTBHU C ITyHKTOM 2.3 HACTOSIIETO aIMIHICTPATUBHOTO PETJIAMEHTA).
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IlocnenoBaTeIbHOCTD BBINOJHEHUS JEUCTBUM NIPU  NPEAOCTABICHUM  MYHULUIAIBHON  yCIyTd
oTpakeHa B 01ok-cxeme (mpuitoskenue Ne 1),

3.1.1. KOpunuueckuMm (akToMm, SBISIOMUMCS OCHOBaHMEM JUI Hayala MpelOoCTaBICHUS
MYHHULMIIAIBHON YCIIYTHU SIBJIETCS IIPEJOCTABICHUE 3asBJICHUS U KOMIUIEKTAa JOKYMEHTOB, IIPEIyCMOTPEHHBIX
1. 2.3 HACTOSIIEro aJMUHUCTPATHBHOTO perjaMmeHTa. JJoKkyMeHTBl MOTYT ObITh HalpaBJICHbI 3asBUTEIEM I10
II0YTe, HJIEKTPOHHOM 10o4Te, TMOO0 JIMYHO JOCTaBJIECHBI B YUpPEXKIECHUE.

3.1.2. HanpaBneHue JOKyMEHTOB IO [IOYTE (B TOM YUCIIE 3IEKTPOHHOM).

Cekperapp YupexaeHuss BHOCUT B 0a3y JaHHBIX yd4eTa BXOISIIMX JOKYMEHTOB 3alHCh O IpHUeMe
JOKYMEHTOB, B TOM YHUCIIE:

- PErUCTPAaLlMOHHBIN HOMED;

- JaTy IpUe€Ma JOKYMEHTOB;

- HAMMEHOBAaHUE 3asIBUTEIIS;

- HAUMEHOBAHME BXOMAILETO JOKYMEHTA.

Ha 3asBnenun 3asBUTENsI MPOCTABISAETCS LITAMI YCTAaHOBJIEHHOW ()OPMBI C yKa3aHHEM BXOZSILIETO
PETUCTPALIMOHHOIO HOMEPA U AaTa NOCTYIUICHUs JOKYMEHTA.

3.1.3. IlpenocraBiaeHne JOKyMEHTOB 3asBUTEISIMU IIPU JIMYHOM OOpaIlleHUH.

JloJKHOCTHOE JTMIO  YUpPEXAE€HUS YCTAHABIMBAET IpeaMeT OOpalleHus, MPOBEpseT JIOKYMEHT,
YIOCTOBEPSIOUIMHA  JMYHOCTh  3asABUTENS, (UKCUpPYET IIOJIyueHHE JIOKyMEHTOB IIyT€M BHECEHUS
pErucTpallMOHHON 3anucy B 6a3y JaHHBIX y4eTa BXOJALINX JOKYMEHTOB, YKa3bIBasi:

- PETUCTPALIMOHHBINA HOMED;

- 1aTy IpUeMa JOKYMEHTOB;

- HAMMEHOBAHUE 3asBUTEIIS;

- HAMMEHOBAaHME BXOJSIIET0 JOKYMEHTA,

- JaTy ¥ HOMEP UCXOJAIIETO TOKYMEHTA 3asiBUTEIIS.

Ha 3asBnenun 3asiBUTENS MPOCTABIISETCS IITAMIT YCTAHOBJICHHOW ()OPMBI C YKa3aHHUEM BXOSIIETO
PETUCTPALIMOHHOTO HOMEPA U 1aTa NOCTYIUIEHUS JOKYMEHTOB.

Perucrpanusi JTOKyMEHTOB OCYIIECTBIISIETCS CEKpeTapeM YUpexXJeHHs B JIeHb IOCTYIUICHUS
JIOKYMEHTOB.

OOwumii cpok mpuema JOKYMEHTOB He JIOJKEH MPEBBIIATh 15 MUHYT Ha OTHOTO 3asiBUTEISL.

3.1.4. ®uxcupoBaHHBIA pe3yJabTAaT MCIOJHEHUS] AJMUHHCTPATUBHOTO JEUCTBUS TIPH JIMYHOM
oOpallleHnHu 3asBUTENsI — POCIIUCH M MPUHATHE JOKYMEHTOB, IPH HANPABICHUM JOKYMEHTOB MOYTOH, B TOM
quclie 3JIEKTPOHHOM — 3aliCh O PErHCTpaliK 3asiBICHUS B )KypHaJe BXOASIINX JOKYMEHTOB U HallpaBJICHUE
3apEeTUCTPUPOBAHHOTO OOpAaIIeHUs JUIsI HAHECEHWs pe30oiouuu (NMopydeHus) HadanbHuKy OTaena wiu
TUPEKTOPY YUpekIeHUs, HAHECEHNUE PE3OJIOLINU.

3.2.1.PaccMOTpeHHEe TNPUHATOrO 3asBICHUS M IPEJOCTaBIECHHBIX JIOKYMEHTOB MPOH3BOIUTCS
3aMECTUTENIEM JMPEKTOpa YUpEeXKJIEHUS WM CIEUUATUCTOM, KOTOPOMY HHCbMEHHO TOPYYEHO €ro
paccMOTpEHHE.

Cneunamuct obecrednBaeT OOBEKTHBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE pPacCMOTpPEHHE
MUCHMEHHOT0 00paIleHNs 0 BOIPOCaM , YKa3aHHBIM B HEM, I1OCIIE Yero TOTOBUT NITCHbMEHHBINH OTBET.

[To oxoHYaHHMU paccMOTpPEHHUs OOpaleHHs, MMOATOTOBJICHHBI OTBET Mepeaaercs As MOIMUCAHUS
HavyanpHUKY OTzena Uiu IUPEKTOPY Y UpEKACHHUS.

3.2.2. PaccMoTpeHME TPUHATOTO 3asBICHUS W TPEICTABICHHBIX JOKYMEHTOB IPOU3BOIUTCS
cnenuanuctamu Otaena win YupexaeHus B TedeHue 15 qHell ¢ MOMEHTa perucTpanuy.

3.2.3. OUKCHPOBAHHBIA peE3yabTAaT: BHECEHWE 3allUCH B JKYpPHAI PETHCTPALUU HCXOMISIIEH
JOKYMEHTAIUH.

3.3. OcHoBanmeM Ui Hayaja aJMHUHUCTPATHBHOM TIPOLEAYPHl SBISETCS TOATHCAHHE
HayanpHUKoM Otaena WM JUPEKTOPOM  YUpeXAEeHHs MNHCbMa 3aiBUTENI0 O IPEJOCTABICHUU
MYHUIUNAIBHON YCIIyTH JIMOO0 OTKA3€ B IPEJOCTaBICHUH.

[TonnucanHoe HavdanmbHUKOM OTaena WM AUPEKTOPOM  YUPEKICHUS MHCbMO  3asBUTENIO
PETUCTPUPYET INOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a JEJIONPOMU3BOACTBO B COOTBETCTBHM C IIPaBHIIAMU
BEJICHUS JI€JIONIPOU3BO/ICTBA.

OpnuH 5K3eMIUSIp TUChMa C MIPUCBOCHHBIM PErMCTPALlMOHHBIM HOMEPOM IOJDKHOCTHOE o Otnena
Wi Y4YpexIeHus, OTBETCTBEHOE 3a JEJONPOU3BOJACTBO HAIPABIISIET 3asBUTEII0 3aKa3HBIM I1OYTOBHIM
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OTIPABJICHUEM C YBEIOMJICHHEM O BPYYEHHMH JHOO Bpy4aeT JMYHO 3asiBUTEIIO O] POCIHCH, €CITU MHOH
MOPSAOK BBIIa4U pe3yJIbTaTa HE ONPEEIICH 3asiBUTENEM IIPU ToJjaue 3asiBJICHUSI.

B ciyuae mpenocraBieHuss MyHUIMNAIBHON YCIYrH 4epe3 3JCKTPOHHYIO MOYTY TOCie MOIY4eHus,
00paboTku M perucrpauuu 3assieHuss OTnenoM WM YupexaeHUEeM, Ha aJpec 3JIEKTPOHHOM IOYThI
3asBUTEJIS BBICBUIACTCS YBEAOMIICHHUE C MMOATBEPXKIACHUEM PErucTpaluu 3asBieHus. OTBET 3asBUTEIIO0 MOKET
OBbITh BBICJIAH JIEKTPOHHBIM IIMCbMOM Ha aJIpec 3asBUTEJIS WIIH, 110 JKEJIaHUI0 3asBUTENS OIY4YEeH UM JIMYHO.

OpuH 3K3eMIUIsIp MHChbMa BMECTE C KOMHMSIMHM IPEACTAaBICHHBIX JOKYMEHTOB OCTAeTCsl HA XpPAaHEHUU B
Otnene unu YupexaeHuu.

Cpoku 0’KUaHus 3aMHTEPECOBAHHOTO JIUIIA IS TIOTY4YEeHUSI MYHHUIIMIIATbHOMN YCITyTH:

- IpeJocTaBieHue nH(popMaluy B GopMe MUCbMEHHOT0 HH(popMUpoBaHUs B TeueHue 30 1Hel;

- IpeAocTaBieHre HHPOopMauuu B (opMe yCTHOTO MHPOPMHUPOBAHUS B TeUeHUE 15 MUHYT, B Cirydae
€clIU I MOATOTOBKM OTBETa TpeOyeTcsl MPOMOJIKHUTEIbHOE BPEMs, COTPYIHMK, OCYLIECTBISIOIIMNA YCTHOE
UH(POPMHUPOBAHUE, MOXET NPEAJIOKUTh TPAKIAHUHY OOpaTUThCS 3a HEOOXOAMMOW HHQOpManuei B
IIUCbMEHHOM BHJIE, yepe3 VIHTepHeT, 1M00 Ha3HAuUuTh APYroe yA0OHOe A paXkJaHUHA BpeMs 1JIs YCTHOTO
UH(POPMHUPOBAHUS;

- IpeocTaByIeHUue HH(OpMALIMK TOCPEICTBOM JIEKTPOHHOM pacchulku B TeueHue 10 nHel;

- TpenocTaBieHHe WH(POPMAIMOHHBIX MAaTEpUANOB MOCPEICTBOM IyOIHMKAIMK, pPa3MEUICHHUS B
CpeAcTBax MaccoBOM MH(pOpMAIMK IO Mepe MOSABICHUS 3HaUUMOW HH(POPMALIUY.

B pemenne 06 oTkase B MpeoCTaBICHUN MYHUIUITAIBHON YCIYTH B 00S3aT€IHHOM TOPSIIKE TOJHKHBI
OBITH ITPONMCAHBI IPUYMHBI OTKA3a.

3.3.1. ®dukcupoBaHHBIN pe3yJbTaTOM HMCIIOJHEHHUS JaHHOW aJIMUHUCTPATUBHOM NpOLEAYpHI SIBIISETCS
HamnpaBjlIeHUE IMCBMEHHOINO OTBeTa Ha oOpamieHue 3asBHUTENs, cojaepkaiiero HHdopmanuio 00
00pa3oBaTeNbHBIX MPOTpaMMax M YYEOHBIX IUIaHAX, Pa0OYMX MPOrpaMMax Y4eOHBIX KypCOB, MPEIMETOB,
JTUCIUILTUH (MOAYJEH), TOAOBBIX KalleHIapHBIX y4eOHBIX rpadukaxy.

3.4. Undopmammss o MecTe HaXOXICHHA W Tpaduke pabOThl OpraHM3alUii, YYacTBYIOIIMX B
MPEJOCTaBICHUN MyHULIMIIAIEHON YCITYTH.

Otaen kynbTypbl agmMuHucTpannn Cyxo0y3uMCKOro paifoHa :

Anpec: yn. Jlenuna,.32 c. Cyxo0y3umckoe, 663040.

Pexxum pabotsr:

moHeneNnpHuK - mstauna: 8.00 - 12.00, 13.00 - 16.00;

cy000Ta, BOCKPECEHBE - BBIXOAHBIC THHU.

Tenedon:8 (39199) 2-17-42, 2-12-62

dakc: 8(39199) 2-11-58

e-mail: : b.asd_24@mail.ru

MynunumnansHoe OrJPKETHOE 00pa3oBaTelibHOE YUYPEKIEHUE JOMOTHUTEIHLHOTO 00pa3oBaHUs
nerelt “/lerckas mkomna uckycctB CyxoOy3uMcKoro paiioHa’:

Anpec:yn. llentpanpnas, 80,c. Cyxo0y3umckoe, 663040.

Pexum paboThI:

oHeaenpHuK- rarHuIa: 10.00 — 18.00;

cy000Ta, BOCKpECEHbE — BBIXOHBIC JHH.

Tenedon: 8(39199) 2 16 72

e-mail: : soboleva.suh@mail.ru

suhmuz@mail.ru

3.5. [Topsimok mosydeHus HHPOPMAIUH 3asIBUTEISIMU 110 BOIIPOCAM MPEIOCTABICHUS MYHUITUTIATBHON
YCITyTH

KoHcynbpTanum npegoCcTaBiIsiFOTCS MO CISAYIOIIUM BOIIPOCaM:

a) ¢GopMBI IpeIOCTaBICHU HHPOPMAIINH;

0) comep:kaHue Mpe1oCTaBICHUs HHPOPMALIUY;

B) BpeMs IIpreMa IOKyMEHTOB;

I') CPOKH MPEI0CTABICHNUS HHPOPMALINY;

1) TIOPSIOK OOXaJOBaHMS ACHCTBUN (O€3/eHCTBHS) MOHKHOCTHBIX JIMII B XOJ€ TPEIOCTaBICHUS
MYHUILUIIAJIBHON YCIYTH.
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3.5.1. TlucemenHoe oOpamieHue (3ampoc) 3aWHTEPECOBAHHOIO JIMIA, TOCTynuBIIee B OTAen Win
YUPEKACHUE PErUCTPUPYETCS CHENMAIMCTOM, OTBETCTBEHHBIM 3a PETMCTPALMIO MOCTYHNAOIIUX TOKYMEHTOB,
B )KypHaJIe PETHUCTPAlLlUU B JIeHb IOCTYIUICHUS 0OpalleHus (3amnpoca).

3.5.2. OcHOBHBIMH TPEOOBaHUSAMHU K HHPOPMUPOBAHUIO TPAXK/IAH SIBJISTFOTCS:

- JOCTOBEPHOCTH MPEIOCTABISIEMON HH(POPMALINH;

- YETKOCTb B U3JIOKEHUU UH(POPMALIUY;

- MoJTHOTa MH(pOpMaIHy;

- HaTJSIHOCTD (DOPM MPeIoCTaBIsIeMOi nH(pOpMaIiHT;
- y100CTBO U IOCTYIHOCTb MOJyYeHHs MH(POPMALIUY;
- OTIEPATUBHOCTD MPEOCTABICHHUS UH(OPMAIIHH.

[Topsiok mosiydeHus KOHCYJIbTaIlAM.

KoHcynpTanum 1no npeaocTaBiICHMIO MYHHMLIMIIAIBHOM YCIYrM IPEIOCTABISAIOTCS CIIELHUATUCTAMU
Otnena (asiee — CEUUAIUCThI) U COTPYAHUKAMHU YUPEXKICHUS

IpY JIMYHOM oOpaiieHuu (yCTHbIE 0OpalieHus);

10 TUCBbMEHHBIM O0PALICHUSM;

nocpencTBoM MHTepHeT-caiiTa, TeneoHa WK JIEKTPOHHOH MOYTHI.

[Tpuem cnenmanucra OTaena WIM COTPYAHMKOM YUPEXKACHUS JUIsL HOJIYYEHUS KOHCYJIbTalUH
IIPOU3BOJUTCS 0€3 MpeABAPUTEIILHOMN 3aIUCH.

B mo0oe Bpemst 3asBUTENb UMEET IPABO Ha MOJIYYEHUE KOHCYIbTALUHI 110 BOIIPOCAM:

- momydeHus: MHPOpManuu 00 00pa3oBaTeNbHBIX IMpOrpaMMax M YYeOHBIX IUIaHaX, paboumx
nporpaMMax y4eOHBIX KypCOB, IPEIMETOB, AUCHUUIUIMH (MOJIYJei), TOMOBBIX KaJIEHAAPHBIX Y4EOHBIX
rpa¢ukax;

- CPOKOB IPEI0CTABICHNUS MyHUIIUTIIAIBHON YCIIYTH;

- nopsiika o0xaoBaHus AeWcTBUN (0e34eMCTBUSI) JOHKHOCTHOTO JIMIA, a TAKKEe MPUHUMAEMOI0 UM
peleHust Py NPeJOCTaBIEHUN MyHULIMIAIIBHON YCITYTH.

Crenuanuct, OCylIeCTBISAIONUN yCTHOE UH(GOPMUPOBAHNUE HA JIMYHOM IpPHEME, JOJIKEH MPUHATH BCE
HE00XOAMMBIE MEpbI JUIsl J1ayM IOJIHOTO OTBETa HA IOCTaBJIEHHBIE BOIMPOCHI, B ClIydyae HEOOXOAMMOCTU C
MPUBJICYEHUEM KOMIIETEHTHBIX CIEHUAIMCTOB. B cimyyae ecnu 1A MOATOTOBKM OTBeTa Tpedyercs
MPOJOIDKUTEIBHOE BpeMs, CHEIMAINCT, OCYIIECTBISIOUIMM HHIUBUIYaJbHOE YCTHOE HH(OPMHUPOBAHMUE,
MOJKET NMPEMJIOKUTh 3aUHTEPECOBAHHOMY JIMIY OOpaTUTHCS 32 HEOOXOAUMOM HMH(pOpMaLUeld B NUCLMEHHOM
guoe, TMOO COTJIACOBATh APYroe BpeMs sl YCTHOTO MH(OPMUPOBaHMUSL.

IIpu oTBeTax Ha TenedOHHBbIE 3BOHKM M YCTHBIE OOpaiieHus crnenuanuctel OTaena U yuypexIeHus
NoJIpOoOHO U B BEXIMBOH (KOppekTHOH) ¢dopme HHGOPMUPYIOT OOPATUBLIMXCS IO WHTEPECYIOUIMM HX
BonpocaMm. OTBeT Ha Tele(OHHBIH 3BOHOK JOJDKEH HAUMHATHCA C MHQOpPMAIMM O HAaMMEHOBAaHWUU OpraHa
MPEOCTaBIICHUS, B KOTOPbII MO3BOHUI IPaXk1aHUH, (haMIINU, UIMEHH, OTYECTBA U TOJDKHOCTHU CIELUAINCTA.

[Ipy HEBO3MOXHOCTM CIELMAINCTA, MPUHSABLIETO 3BOHOK, CaMOCTOSITEIbBHO OTBETHTHh Ha
MIOCTaBJICHHBIE BOIPOCHl TeNe(OHHBIM 3BOHOK JOJDKEH OBbITh MepeaapecoBaH (NEpeBEACH) Ha Jpyroe
JOJKHOCTHOE JIMIIO, MIIM K€ OOpaTHUBILEMYCS TpakJaHUHY JOJIKEH ObITh cooOlIeH TeaedOoHHBI HOMEp, 110
KOTOPOMY MOKHO HOJIYYHTh HEOOX0IMMYIO0 HH(POPMAILIUIO.

Bpewmst pasroBopa He 10KHO npeBbImaTh 10 MUHYT.

[TucbmeHHble OOpalleHus 3asBUTENEH O TOPSAKE MPEJOCTaBICHUS MYHUIMIAIBHONH YCIIyTU
paccMmarpuBatoTes crienuanucraMu OTaena u yupekJIeHUi ¢ y4eTOM BpeMEHH MOATOTOBKU OTBETA 3asiBUTEITIO
B CPOK, He npeBblmaromuii 30 1Hel ¢ MOMEHTa OJTy4YeHUs: OOpaleHusl.

3.6. [Topsimok, popma u MecTo pa3MenieHust HHPOpMAIHH

Ha wuH(popManMOHHBIX CTEeHAaX W OQHUIMAIBHBIX CalTaX OPraHOB MECTHOTO CaMOYIPaBICHUS
pasMeniaercs cienyronas HHQopMarus:

* M3BJICYCHUS M3 3aKOHOJATEIBHBIX M WHBIX HOPMATHBHBIX IPAaBOBBIX aKTOB, COJEPXKAIIUX HOPMBI,
peryaupyoIue 1esTeIbHOCTh 110 OKa3aHUI0 YCIYTH;

* TEKCT AJMHHHMCTPATUBHOTO PErJIaMEeHTa C MPHUIIOKEHHUSIMU

MECTOPACMOJIOKEHHUE, anpec HMuTepHer-cailTa M SJIEKTPOHHOM IOYTHI OPraHOB MECTHOIO
CaMOYIIpaBIICHHsI, B KOTOPBIX 3asBUTEIIM MOTYT MOJyYUTh HH(OPMAIIHIO;

4. q)OprI KOHTPOJIA 3a UCITOJTHEHHEM A/IMUHUCTPATUBHOI0 PErjiaMeHTa
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4.1. KoHTpoJIb 32 pacCCMOTpPEHUEM OOpAIIEHUH Tpak[JaH OCYIIECTBISIETCS B IENAX OOeceueHus
CBOEBPEMEHHOTO U KAaueCTBEHHOTO PAacCMOTPEHUsl OOpallleHUi rpa’k[aH, MPUHATUS ONEPATUBHBIX MEp IO
CBOEBPEMEHHOMY BBISIBIICHUIO UM YCTPAHEHHIO NMPUYMH HapyIIEHHUs MpaB, cBOOOJ U 3aKOHHBIX HWHTEPECOB
rpax/iaH.

4.2. KoHTpoJib 32 pacCMOTpPEHHEM OOpaIIeHU TpaXkJ1aH COCTOUT U3:

TEKYIIEro KOHTPOJS 3a COOJIOACHHEM U HCIOJHEHHUEM OTBETCTBEHHBIMU JOJHKHOCTHBIMU JIMIIAMU
IIOJIO)KEHUH HACTOSIIIEro AJIMUHHUCTPATHBHOIO pErjJaMEHTa M HHBIX HOPMATHUBHBIX IPAaBOBBIX AaKTOB,
YCTaHABIIMBAIOIIUX TPEOOBAaHUSA K MHCIIOJHEHUI0O MYHHUIMIAIBLHOM YCIyTH, a TakXe MNPUHSATHEM peIIeHUN
OTBETCTBEHHBIMU JIMLIAMU;

KOHTPOJISl 32 TOJHOTOM M KauyeCTBOM MCIIOJMHEHHUS MYHHUIMIAIBHOM YCIYIHM IO PacCMOTPEHUIO
oOpartieHu# rpaxkaaH.

4.3. Texymuii KOHTPOIIb 32 COOMIOACHUEM U UCIIOJTHEHHUEM OTBETCTBEHHBIMH JOKHOCTHBIMU JIUIIAMU
IIOJIO)KEHUH HACTOSIIEro AJIMUHHUCTPATUBHOIO pPErJaMEHTa M HWHBIX HOPMATUBHBIX IPAaBOBBIX aKTOB,
YCTaHABIIMBAIOIIUX TPEOOBAHUS K MPETOCTABICHUIO MYHULIUIIATHHON YCIYTH, a TAaKXKE MPUHATUEM PEIICHUN
OTBETCTBEHHBIMM JIMIIAMH, OCYLIECTBJISET HAYaJbHUK OTJENa KYJIbTYpbl, PYKOBOAMUTEIb YUPEKICHUS.
Texyiuii KOHTPOJIb OCYIIECTBISETCS MOCTOSIHHO.

4.4. KoHTposb 3a HOJHOTOM M KayeCTBOM HCIOJHEHHUS MYHHUIMIAIbHOM YCIyTH OCYIIECTBISETCS
MyTeM MPOBEIEHUSI MPOBEPOK M BKIIOYAET B ceOs BBIABICHUE M YCTpPaHEHUE HapyILIEHWH mpas, cBoOOA U
3aKOHHBIX MHTEPECOB TIpaXJaH IPU HUCHOJHEHUM MYHUIUNAIBHOM YCIYrd, pacCMOTpPEHHUE, MPUHATUE
pelieHni U MOATOTOBKY OTBETOB Ha oOpallleHus TpaKIaH, COoAeprKalllyde >KaioObl Ha peIIeHUs, IeHCTBUS
(Oe3nelicTBUE) JMOJKHOCTHBIX JIMI[ OTAENa KYJIbTYPbl, PYKOBOAMUTEIEH YUPEXKACHUH KyJIbTYpHl U
ocylecTBisieTcs: riaBoi aaMuHHCcTpanuu Cyxo0y3uMCKOTo paiioHa.

4.5. Tlepnoau4YHOCTh NPOBEAEHUS IPOBEPOK IOJHOTHI M KauecTBAa MCIIOIHEHHUS MYHULIUINAIbHOU
yCIyTH UMEIOT IIJIAHOBBIM XapakTep (OCYIIECTBISAIOTCS OAWH pa3 B T0JA) W BHEIUIAHOBBIM XapakTep (Ha
OCHOBaHHMHU OOpAICHUI rpak/IaH).

4.7. Pe3ynbpTaThl NpPOBEAEHUS TPOBEPKH OQOPMISAIOTCS B BHJE aKTa, B KOTOPOM OTMEYaIOTCS
BBISIBJICHHbBIE HEJIOCTATKH, MIPEIJIOKEHUS 110 UX YCTPaHEHHUIO.

4.8. Ilo pesynpraraM NIpOBEJNECHHUS NPOBEPOK B CIydae BBISIBICHMS HAPYLIEHUN NpaB 3asBUTENIEH
OCYILIECTBIISICTCSl MPUBJICUYEHUE BUHOBHBIX JIMI] K OTBETCTBEHHOCTH B COOTBETCTBUM C JIEHCTBYIOIIMM
3akoHoarenbeTBoM Pocceniickont denepanum.

4.9. JIomKHOCTHBIE JIMIIAa, OTBETCTBEHHBIE 32 OPTaHU3AlUI0 PaOOTHI MO UCIIOIHEHUIO MYHUIIUIIATIBHON
YCIIyTH, HECYT NEPCOHAIBHYK) OTBETCTBEHHOCTh 3a CPOKM M MOPSAJOK HCIOJHEHUS aJIMUHUCTPATHUBHBIX
MpOLEAYp, YKa3aHHBIX B HACTOSILEM perjiaMeHTe, pelieHus, aeicTBus (Oe3nelicTBhe), NpPUHUMAaeMble
(ocymecTBiIsIEMBIE) B XO/I€ ITPEIOCTABIECHUS MyHUIIMIIAIbHON YCIYTH.

4.10. IlepconanpHasi OTBETCTBEHHOCTh CHEIMAIMCTOB 3aKPEIUISIETCS B UX JOKHOCTHBIX MHCTPYKITUSIX
B COOTBETCTBHUHM € TPeOOBAaHUAMM 3aKOHOaTenbcTBa Poccuiickoit deneparui.

4.11. OTBETCTBEHHOCTH 32 MCIOJHEHHE MYHUIIMNAIBHON YCIIYTM BO3JIAraeTcsl Ha HadYaJIbHUKA OTJIeNa
KYJIbTYpPbl aIMUHUCTPALMK pailoHa U PyKOBOJIUTEINS YUPEKICHUS.

4.12. /Ins OCYIIECTBICHHUsS] KOHTPOJIA 3a HMCHOJHEHHEM MYHHIUIAIBHOM YCIYI'M TIpakJaHe, HX
O0bEIUHEHNSI U OpPTraHU3allMM MMEIOT MPaBO HAINpPaBIATh WHAMBHUIyalIbHbIE U KOJUJICKTUBHBIE OOpAIIeHUS C
MPEIIOKEHUSIMU, PEKOMEHJAIMSIMU 10 COBEPIICHCTBOBAHUIO KadyecTBa M TOPSAKAa HCIOJHEHUs
MYHUIIUNATBHONW YCIYTH, a TaKXKe 3asBJICHUS M KajloObl ¢ COOOIIEHHWEM O HapyIIEHUH JOHKHOCTHBIMU
JUIaMu  TpeOOBaHMH HACTOSAIIEro AJIMHUHHCTPATUBHOTO perjiaMeHTa, 3aKOHOB M HHBIX HOPMAaTHUBHBIX
IIPABOBBIX AKTOB.

5. JocyneOHblii (BHecy1eOHbIH) MOPSIOK 00:KaJI0BAHUS pellleHuil U neiicTBuil (0e31eiicTBUA)
OpraHa, NpeaoCTABJSIONIEr0 MyYHHIIMNIAJIBHYIO YCJIYTY, a TAK:Ke JOJKHOCTHBIX JIMII

5.1. 3asBUTENh UMEET MPABO HA 00XKAIOBAHUE ACHCTBHIA WU O€3eHCTBUS JOKHOCTHBIX JIUI OTAETa
KYJIBTYPbI U PYKOBOIUTENS YIPEIKICHUS B TOCYI€OHOM TTOPSIZIKE.

5.1.1. 3asButens BhpaBe OOXKaloOBaTh ACUCTBHs (O€3MEHCTBUE) U PEIICHHUS, OCYIIECTBIISIEMbIC
(TIpUHSATHIE) B X0/I€ MPEAOCTABICHUS] MYHUIIUTIAIBHOW  YCIYTH JIOJDKHOCTHBIM JIMIIOM, OOPAaTUBIIMCH YCTHO
WJIM IUCBMEHHO K TaBe anMuHucTpanun Cyxo0y3uMCKOro paiioHa.
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5.1.2. OcHoBaHueM JUIg Hayaja MPOLEAYpPbl AOCYAeOHOro OO0KalTOBaHUS SIBISETCS IOCTYIUICHHE
MMUCBbMEHHOTO WJIM YCTHOTO OOpaIeHus ¢ )ajo0oi Ha AecTBUs (Oe3/1eHiCTBHE) U PEIICHHS], OCYIIIECTBIISIEMbIC
(TIpUHSATHIC) B XOJ/I€ MPEAOCTABICHHSI MYHUIIUIIATHHON YCIYTH Ha OCHOBAHMH HACTOSIIETO perjiaMeHTa (fanee
- ’)xano0a).

5.1.3. B nucbMeHHOU kaiobe yKa3bIBaOTCS: (amMuivs, WMs, OTYECTBO 3aWHTEPECOBAHHOTO JIHIIA;
MOJIHOE HAaMMEHOBaHUE IOPUAMYECKOrOo JIMIa; KOHTAKTHBIA IMOYTOBBIM aJpec; MpeaMeT >KaloObl; JTUYHas
IIOJIUCH 3aMHTEPECOBAHHOTO JIUIIA.

[TuceMenHas xano0a 1o/KHA OBITH HAIUCaHa Pa30OPUYUBBIM MOYEPKOM, HE COJIEPKaTh HELIEH3YPHBIX
BBIPAKCHUM.

[TucemenHas xanoba 10mKHA OBITH PACCMOTPEHA, M TIPUHSTO 0 HEH penieHne B TeueHu 30 THEH.

B uckiIrOUMTENBHBIX Cly4yasX, €CIM HEOOXOIUMO CJeNaTh 3alpoc B JAPYrHEe OpPraHU3aluu s
MOJIyYEHHUsl JTOTIOJIHUTEIbHBIX JOKYMEHTOB M MaTE€pUaoB, HEOOXOIUMBIX JUIS PACCMOTPEHHs oOpallieHus,
HaYaJIbHUK OTJEJNa, PYKOBOJUTENN YUPEKICHUN BIpaBe MPOUIUTH CPOK PACCMOTPEHHUs KaloObl He Ooiee
yeM Ha 30 AHEl, yBeIOMUB O MPOJJICHUU CPOKA €€ pACCMOTPEHUS 3asBUTEIIS.

5.14. Tlo pe3ynapTaraM pacCMOTPEHHUS >KaloObl TPUHUMAETCS peIIeHHe 00 YIOBICTBOPCHHUU
TpeOoBaHui 3asBUTENS MO0 00 OTKa3e B yOBJIETBOPEHUHU KAJIOOBI.

[TucbMEHHBIN OTBET, COMEPKAIIUI PE3yJIbTAaThl PACCMOTPEHHUST OOpAICHHS, HAIIPABJISIETCS 3asIBUTEIIO,
B Te€UeHHUE 5 pabounx AHEH MOCIe MPUHSTUS PEIICHUSI.

OO6pamenue (xanoba) 3assBUTENS CUATACTCS Pa3pelICHHBIM, €CIIM PACCMOTPEHBI BCE MOCTaBICHHBIE B
HEM BOIPOCHI, IPUHATHI HEOOXOIMMbIE MEPBI U J1aHbI TUCHbMEHHBIE OTBETHI MO CYIIECTBY BCEX MOCTABIECHHBIX
B oOpamieHnu (3kanode) BOIpOCoB.

OO0parenne paccMaTpuBaeTcs B mopsiike, ycranoBieHHOM DenepanbaHbiM 3akoHOM 0T 02.05.2006 Ne
59-®3 «O nopsiake paccMOTpeHus obpalieHnid rpaxaan Poccuiickoit deneparum.

5.1.6. HcuyeprnbpiBaomuii TE€pPeUYeHb OCHOBAHHMM IS OTKa3a B PAacCMOTPEHHHM HKaJIOOBI JIMOO
IIPUOCTAHOBIICHUS €€ PACCMOTPEHMUSL.

- B Clyyae, €Clidi B MUCHhMEHHOM OOpallleHUU HEe yKa3aHbl (aMUIUsS TpakAaHWHA, HANPaBUBIIETO
oOpallleHue, ¥ MOYTOBBIN aJpec, MO0 KOTOPOMY JIOJKEH ObITh HAalpaBlieH OTBET, OTBET Ha OOpalleHHE He
JAeTCs;

- B Ccllydae, €clid TeKCT MUCbMEHHOT0 0OpaIlleHHs He MOIJAaeTCsl IPOUTEHHUI0, OTBET Ha OOpallleHle He
JTAETCSl U OHO HE IMOJJICKUT HAIPaBJICHUIO HA pPACCMOTPEHHUE B JIOJDKHOCTHOMY JIMILY B COOTBETCTBHUH C €O
KOMIIETEHIIMEH, 0 4eM B TE€YEHHE CEeMHU AHEH CO JHS perucrpanuu odpaiieHus cooOuaercs rpakJaHuHY,
HaIpaBHUBIIEMY OOpalleHle, eciiu ero (haMUJIUs U MMOYTOBBIN apec MOAJAI0TCS MIPOYTEHUIO;

-eCIM  MOJY4YeHO NHUChbMEHHOe oOpallleHue, B KOTOPOM COJEpXaTcsl HELEH3YpHble JIHOO
OCKOpOUTETbHBIC BHIPAXKEHUS, YTPO3bI JKU3HH, 3I0POBbIO I UMYIIIECTBY JOKHOCTHOTO JIMIA, a TAKXKE YJICHOB
€ro CceMbd, O 4YeM cooOIaeTcss TIpaKIaHUHY, HaIpaBUBLIEMY OOpalleHHe, O HEIOMYCTUMOCTU
3M0YNOTPEOIEeHUS IPABOM;

-€CJIM B MMHUCbMEHHOM OOpaIleHUH I'pa)<IaHUHA COIEPKUTCS BOIPOC, HA KOTOPBIM éMy MHOTOKPAaTHO
JABAJIMCh MICHbMEHHBIE OTBETHI 110 CYIIECTBY B CBSI3U C PaHEE HAIMPABISIEMBIMU OOpAIICHUSIMH, U TIPH 3TOM B
oOpallleHuu He IPUBOJAATCS HOBBIE JT0BOIBI MIIM OOCTOSITENLCTBA;

-€CJIM OTBET IO CYIIECTBY IIOCTAaBJIEHHOTO B OOpalleHHMH BOIpOCa HE MOXKET ObITh JaH 0e3
pasruialieHus CBeJIEHUH, COCTABIIAIONINX IOCYAapCTBEHHYIO WM MHYIO OXpaHsieMylo (erepanbHbIM 3aKOHOM
TaiiHy, TpaXJaHUHY, HallpaBUBIIEMY OOpalieHne, coOOIaeTcsi 0 HEBO3MOKHOCTH J1aTh OTBET IO CYIIECTBY
MIOCTABJIEHHOTO B HEM BOIPOCA B CBSI3U C HEJIOMMYCTUMOCTBIO pa3rIallieHUs] YKa3aHHbBIX CBEJICHUH.

5.1.7. Tlpu mOBTOpPHOM OOpaIIeHUU JOMOJHUTEIHHOE PACCMOTPEHHE pa3pelIeHHBIX OOpalieHui
3asBUTENIEH TIPOBOJUTCS B CiIy4yae BBISBICHUS HOBBIX OOCTOATENHCTB WM HW3MEHEHHUS HOPMATHBHOTO
MIPABOBOTO PETYIUPOBAaHUA B chepe, Kacaromlencs: pelieHus BOPOCca, BBI3BIBAIOIIETO YKa3aHHbBIE OOpaIeHHS.
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[IpunoxeHue Kk aAIMUHUCTPATUBHOMY PErJIaMEHTy
«[IpenocraBnenue nupopmarmu 00 00pazoBaTEIHHBIX
nporpaMMax M ydyeOHBIX IJIaHax, pabouux Mporpammax
y4eOHBIX KypCOB, IPEAMETOB, AUCHUIUINH (MOIyIIEH )
TOZIOBBIX KaJIEHIAPHBIX YUYEOHBIX IpaduKax, pealn3yeMbIX
MYHUIIUTIAIBHBIM 00pa30BaTEIbHBIM YUPEKICHUEM
JIONOJIHUTEIBHOI0 00pa3oBaHus AeTel B 00JaCTH KyJIbTYPbI»

brok-cxema
MOCJIEA0BATEIbHOCTH ICUCTBUI PU NPEIOCTABIEHUN YCIYTH
«IIpenocraBinenne uapopmannu 00 00pa3oBaTeJbHbIX IPOrPaMMax U y4eOHbIX IJIAHAX,
pado4ux nporpaMMax y4yeOHbIX KypcoB, IPpeMeTOB, IMCUMILIUH (MOIYJIeil), FOA0BbIX KaJIeHAaPHbIX
yueOHBbIX rpadukax, peaau3yeMbIX MYHUIUNAIbHBIM 00Pa30BaTeIbHBIM yY4peKIeHHEM
JAOMOJIHUTEILHOT0 00pa3oBaHusl JAeTeil B 00J1aCTH KYJbTYPbD»

3agaBuUTEND

Y

WNupopmupoBaHue 3aMHTEPECOBAHHBIX Hanpasnenue nucbMeHHOTro oOpalieHus
JIMIL IPY JIMYHOM OOpaIlleHUH rpaxiaH
K JIOJDKHOCTHOMY JIUILY

[TouToBBIM OTHIPaBIECHUEM
JInuno DIEKTPOHHOU MOYTOU

v

[Ipuem u peructpanus JOKyMEHTOB OT 3asBUTEJICH
(ue 6osee 15 MUHYT Ha OJHOTO 3asIBUTEIIS)

!

PaccMoTpeHHe IPUHATOTO 3asiBICHUS U TPECTaBICH-
HBIX JJOKYMEHTOB

e Y
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[TnceMeHHbBIH OTBET
JOJKHOCTHOTO JI41a,
coaepKammn
uHpOpPMALINIO 00
00pa3zoBaTebHBIX
IporpaMmax, TOJOBBIX

KaJICH/JIapHBIX y4eOHBIX
rpadukax

IToaroroBka,
NOJANUCAaHUE M BblAAYA
3asBUTEIIO
yBEeIOMJICHHSI 00 OTKaze
B IPEJOCTaBICHUH
MYHHULUIIAIBHON YCIIYIH
(1e Oonee 3 aHEH)




